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1.1

1.2.

1.3.

1.4.

1.00mme mo10KeHu
Hacrosimiee [TonokeHue o mopsigke pacCMOTPEHHS Kano0 W MPEAIOKESHUN COTPYIHUKOB,
poautened (3akoHHBIX mpeactaButeneir) B MBJIOY nmerckom cany «Tomosex» (manee-
[Tonoxxenue) pazpaboraHo B cooTBeTcTBUM ¢ DexepanbHbiM 3akoHOM OT 29.12.2013
No243- ®3 «O6 obpazoBanuu B Poccuiickori @enepannu» u deaepaabHbIM 3aKOHOM OT
02.05.2006 No59-®3 «O mopsiake paccMOTpeHHsl oOpamieHuld TpaxkaaHn Poccuiickoi
denepanumn».
[Tonoxenue omnpenensieT MOPSAJOK PAacCMOTpPEHUs] OOpalieHUd TpaxkaaH, a HMEHHO,
MOPSIIOK  y4eTa, PErucTpallH, PacCMOTPEHHMs M paspeuieHuss oOpallleHHil TrpakJaH,
KOHTPOJISI UX HCIOJHEHUS, OPraHU3aluu JUYHOTOo npuema rpaxiaad B MB/IOY nerckom
cany «Tomomek».
['paxxgane, Kak MpaBUIIO, POAMUTENH (3aKOHHBIE MPENCTABUTENN) OOYyYAIOUIUXCS, UMEIOT
npaBo oOpamarbCcsi JUYHO, a Takke HampaBiarh B JIOY kosiekTuBHBIE OOpaleHus.
OOpamieHuss MOTYT HampaBisATBCA MO  TOYTe, DSJIEKTPOHHOM TMOYTE U  HHBIM
UH()OpPMAIMOHHBIM CHCTEMaM OOIIEro MOJIb30BaHUS.
Jnst peanuzaiuu 1eneil mojioKeHus: UCIONb3YIOTCS CIEIYIONUe OCHOBHBIE TEPMUHBI:
- OOpaienne rpaxaanuna (ganee odpaiienue), HanpasieHHoe B JIOY, 3To nuckMeHHOE
MpeasioKeHUE, 3asBICHUE U )Kallo0a, a TaK)Ke YCTHOE oOpallleHne rpaxaaHuHa;
- Ilpemnoxenue - TmOXKenaHUS WIM PEKOMEHJIALMM M0 YIYYUIEHUIO OTACIbHBIX
HanpaBieHud nestenbHoctd JIOY, COBEpPIICHCTBOBAaHUIO JIOKAJbHBIX HOPMATUBHBIX
MPABOBBIX AKTOB, PETYIUPYIONIUX €€ NeATEIHHOCTD;
- 3asgBieHHE - pochb0a TpakJaHWHA O MPEIOCTABICHUU KAaKON-TMO0 WH(OpMAIUHA WU
JOKYMEHTA, COJCHCTBHU B pEATM3alMH €ro KOHCTUTYIMOHHBIX TpaB M CBOOOJ WU
KOHCTUTYIITMOHHBIX MPaB U CBOOO APYTUX JIUII, TUOO0 COOOIIEHNE O HAPYIICHUU 3aKOHOB U
WHBIX HOPMATHBHBIX aKTOB, Hemoctarkax B pabore OV, nmubo KpuTHKa HOKHOCTHBIX
TN,
- Xano0a - mpocrba rpa’kjaHuHA O BOCCTAHOBJIEHUHU WUJIM 3alllUTE €r0 HapyLIEHHBIX MPasB,
CBOOOJ WJIM 3aKOHHBIX MHTEPECOB, JTUOO TMpaB, CBOOOJ WM 3aKOHHBIX MUHTEPECOB JIPYTHUX
UL, BchencTBue HapymeHus paOotHukamu JIOY  TpebGoBaHMi 3aKOHOJATENbCTBA,
ATUYECKUX HOPM U MPaBUJ TOBEICHUS U T.]I.

1.5. Ins monydeHuss UHPOpPMAIUM O TOPSAJKE PACCMOTPEHUS OOpaIIeHUN TrpaxaaHe

oOpararores:

nnyHo B IOV
- 10 Tenedony;
- I10 3JIEKTPOHHOM MOYTE;
- 4epe3 opuIHaIbHBIN caliT 00pa30BaTEIbHOTO yupexaeHus B cetu HTepHeT

2. Opranusanus /1eJ10IPOU3BOACTBA

2.1. Opranuzanus paOoTsl C MMCbMAMU U YCTHBIMHM OOpAIeHUSAMU TpaXkaaH JOJKHA
o0OecreynBaTh HEOOXOJMMBIE YCIOBHUS JJisi OCYIIECTBICHHS MPEJAOCTaBICHHOIO U
rapaHTupoBaHHoro rpaxnaanaMm Koncrurynueit P® npasa oOpamarbes ¢ NpeioKeHUSIMH,
3asBJICHUSIMM U )Kano0aMH B MMCbMEHHON U YCTHOH opme.

2.2. OTBETCTBEHHOCTD 32 OPTAHU3AIMIO U COCTOSIHHUE JIEJIONPOU3BOJICTBA 10 MUChMaM
U YCTHBIM OOpaleHusIM Tpax/iaH Bo3jaraercs Ha 3aBenyroiero /JOVY.

2.3. Jlenonpon3BOACTBO MO OOpalICHUSM TpaKJaH BEAETCS OTAEIBHO OT JIPYTUX
BUJIOB JI€JIONIPOM3BOJACTBA U ocyuiecTBisiercss 3asenytommm JOVY wim  cekperapem



2.4. [IpuHsiTHE penieHns 0 paCCMOTPEHUIO TTUCEM M YCTHBIX OOpalleHuil TpakaaH
ocyniecTBigeTca 3aenyromum JJOY.

2.5. HemnocpencrBeHHOE MCMOTHEHHE TTOPYUYCHUH MO TMHUChbMaM M YCTHBIM OOpamieHusiM
rpaxkaaH OCYIIECTBIISICTCS OTBETCTBEHHBIMH  PaOOTHHKAMHU 00pa3oBaTEIBLHOTO
YUPEKIACHUS.

3. Ilpuem u perucrpamnusi NuceM rpaxian

31. Bce mnocrynaromue B 00pa3oBaTelIbHOE YyupekKACHHE OOpaleHUs TIpakaaH
NPUHUMAIOTCS U 0(OPMIISIOTCS B IEHb X MOCTYIIeHH 3aBeayonmm JJOY.

3.2.  Tlocrynatoumme oOpamieHuss ¢ KOMUSMU JOKYMEHTOB MPHUKPEIUIAIOTCS K TEKCTY
oOpamenus. IlonyueHHble TNOJUIMHHUKM JOKYMEHTOB, LIEHHbIE OyMmMaru BO3BpalllalOTCs
rpakJaHaM.

33. OOpamienusi TpaxkaaH, KONMUU OTBETOB HAa HHUX W JOKYMEHTHI, CBS3aHHBIE C HX
paspemenueM, GOpPMUPYIOTCS B JieJia B COOTBETCTBUU C YTBEPKICHHON HOMEHKIIATYPOA.
3.4. [TocTynuBime nucbMa rpaxjaad peructpupyrorcs 3asenytomuM 10V B xxypHaie
y4dera.

3.5.  PerucrpanuoHHBIH (BXOASIINM) HOMEp MUChMa COCTOUT U3 MOPSAKOBOT'O HOMEPA
IOCTYNUBUIETO OOpalleHus B Ipeeaax KajleHIapHoro roga. Eciau 3asBuTens npuciail
HECKOJIBKO IMHCEM, HO 110 Pa3HbIM BOIIPOCAM, TO Ha Ka)KJ10€ MUCbMO IIPOCTABIISIETCS CBOU
perucTpanoHHbI HOMED.

Eciu nuceMo mepeciaHo, TO B KypHaje (B rpadge «lIpuMedyaHue») yKa3blBaeT, OTKY/Aa OHO
NOCTYNMWJIO (OT aJIMUHUCTpAllMM, PalOHHOM MPOKypaTyphl, OoT]ena OoOpa3oBaHUSA U T.1.).
[ToBTOpHBIE MHCHbMa CTABATCS HAa KOHTPOJb. [Ipu pabore ¢ HUMM MOAOMpaIOTCA UMEIOIHECcs
JOKYMEHTBI 110 00pallleHusM JaHHOTO 3asBUTEIS.

4. TpeGoBaHuA K 00pallICHHIO

4.1. [TucemeHnHOE oOpalieHne rpaXkaaHuHA JOJKHO COJIEp>KaTh HAUMEHOBAHHUE LIKOJBI,

bamMuIno0, UMs, OTYECTBO JOJDKHOCTHOTO JIMIA JIMOO €ro JOJKHOCTh, (paMuIIHIo, MM,

OTUECTBO 3asABUTENs], IOYTOBBIA ajapec, IO KOTOPOMY HYKHO HAalpaBUTh OTBET,

yBEIOMJIEHHE O Iepeajpecaluu oOpalleHus, JaaTy U JUYHYH [oanuck. B ciydae

HE0O0XOAUMOCTH (YTOOBI MOATBEPAUTH CBOM JOBOJbI) IPaXKJAaHUH MOXKET MPHIOKUTH K

MMCbMEHHOMY OOpaIlleHHI0 JOKYMEHTBI U MaTepuajbl 1100 UX KOMHH.

4.2. B oOpamieHuu, cocTaBieHHOM B (POpME 3JIEKTPOHHOIO TOKYMEHTA, IPakIaHUH JI0JKEH

yKa3arb:

- cBoM (hamMmIInIo, UMS, OTYECTBO;

- aJpec JIEKTPOHHOM MOYTHI, €CIIM OTBET J0JKEH ObITh HaIllpaBiieH B popMe 3J1€KTPOHHOTO
JIOKYMEHTA;

- MOYTOBBIN aJ[pec, €clii OTBET JOJKEH ObITh HaIpaBJeH B MHUCbMEHHOU GopMme.

K o6paiennto rpakJJaHuH BIIpaBe MPUII0KUTh HEOOXOAUMbIE JOKYMEHTHI U MaTepHallbl B

31eKTpOoHHOU popMme. Takke OH MOXKET UX HalPaBUTh 3TH JTOKYMEHTBHI UM UX KOIIUU B

MMCbMEHHOM QopMe 1o mouTe.

4.3. B koynexkTuBHOM 0OpalleHuH yKa3bIBalOTCA: (aMuiusi, UMs, OTYECTBO OJHOTO

rpakIaHWHa, OOPATHUBIIEroCs OT JIMLA KOJUIEKTUBA M (DaMUIIMHM, WHUIUAIBI U TOJIUCH

IpPYTUX WIEHOB KOJUIEKTHBA, C YKa3aHHMEM KOHKPETHOro ajapeca (IOYTOBOIO WIH



MOYTOBBIN aApec, IO KOTOPOMY JTOJIKEH ObITh HAIpaBJIEH OTBET;

- €CJIM TeKCT OOpalieHusi MPOYeCTh HEBO3MOXKHO M3-32 €ro (PU3NYECKOT0 COCTOSHUSA,
00 3TOM TpakJaHUHY COOOIIAeTCs B TEYEHHUE CEMU JTHEH OT MOMEHTA PETUCTPALIUH;
- €CJIM B OOpallleHUH COJIePkKATCS HELEH3ypHbIE TNO0 OCKOPOUTENbHbIE BBIPAXKEHUS,
YIPO3bl KU3HH, 3[I0POBBI0 U UMYILECTBY JAOJKHOCTHOTO JIMIIA, @ TAK)KE WIEHAM €r0 CEMbH,
00 3TOM TpaKJaHUHY COOOIIAETCS O HEJAOMYCTUMOCTH 3JI0yIOTPEOICHHS TPaBOM;
- €clM B OOpallleHUU COJEpKaTcs CBEIAEHUsI O IMOJArOTaBIMBAEMOM, COBEPLIAEMOM
UM COBEPLIEHHOM IPOTUBOIPABHOM JESHUU, a TAKXKE O JIMIIE, €ro MOArOTaBIMBAIOILEM,
COBEpILAIOIIEM MWJIM  COBEPLIMBIIEM, OOpallleHWE IMOJUIEKUT  HAIpPaBICHUIO B
roCyJapCTBEHHBIN OpraH B COOTBETCTBUM C €r0 KOMIIETEHIIMEH;
- €clM B MUCbMEHHOM OOpalleHUU TpakJIaHWHA COJEPKHUTCS BOIPOC, HAa KOTOPBIN
eMy paHee ObLI JaH OTBET IO CYIIECTBY U MPHU 3TOM B OOpaIleHUU HE MPUBOJATCS HOBbIE
JIOBOJIBI U OOCTOATENbCTBA, TPAKIAHUHY COOOIIaeTCsa pelieHrne 0 0€30CHOBATEIbHOCTH
ouepeaHOoro oOpamieHus U MpeKpalieHuy MepenucKy Mo JaHHOMY BOIIPOCY.
4.5, OOpamienus TpakaaH, HE COJEpKalINe JaHHBIX, YKa3aHHBIX B NMyHKTax 4.1. - 4.3.
HAaCTOSLIETO MOJIOKEHHUS, IPU3HAIOTCS AHOHUMHBIM U PAaCCMOTPEHUIO HE MOJJIEKHUT.
4.6. [TucemeHHBIE OOpalIeHWs TPaKIAaH W MaTepHalbl K HHUM, KOIHH OTBETOB,
JOKYMEHTBHI II0 JIMYHOMY MpUEMYy TpaxaaH (OPMHUPYIOTCS B Jiela B COOTBETCTBUHU C
HOMEHKIIaTYpOUu Jed.

5. Ilopsaok paccMOTpeHHUsI MUCbMEHHBIX (3JIEKTPOHHBIX) O0OpaleHu i
5.1. [TucemenHoOe oOpallleHHe MOJJIEKUT 0053aTeNbHONW PEerucTpalid B TEUEHUE TPeX
JTHEH ¢ MOMEHTA MOCTYIUICHHS
5.2. OGpamenue, mnocrynuBiiee d4epes odumuanpubiii cait OV, peructpupyercs
aIMUHUCTPATOPOM caiTa.
5.3. [Tocne m3yueHus oOpallleHUs, TPOBEPKU JIMUHBIX JAHHBIX 3asBUTENS, oOpalieHne
peructpupyetrcs 3aBeayrouM JIOY, unm  OTBETCTBEHHBIM 3a pabOTy ¢ OOpamieHUusMH
rpakJaH B XKypHaje 00palleHu rpaxaaH.
5.4. [IpuHsATHE pelIeHHs MO PACCMOTPEHHUIO MUCHMEHHBIX (PJIEKTPOHHBIX) OOparieHui
rpaxkaaH ocymectBiserca 3aBenyromuMm JOY, KOTOpelil Ha3HayaeT HUCHOJIHUTENS U
oTpesieNisieT CPOKH pacCMOTPEHUs 00palleHusl.
5.5. Cpox paccMoTpeHusi obpamieHus cocraBnser 30 aHeil co nHsS peructpanuu. B
HCKJTIOUYUTENIBHBIX CIIy4asX OH MOXET ObITh MpOMJIeH, HO He Oosiee yeM Ha 30 mueit. O
MIPOJIJIEHUU CPOKA PACCMOTPEHHUSI TPaXKAaHUH yBEJOMIIIETCS OPUIMATBHO.
5.6. OO6pamienusi, He TpeOyoIMe CHEeNHaJIbHOTO W3Yy4eHHs U (WUJM) THPOBEPKH,
paccMaTpuBarOTCs B CPOK He Ootiee 15 qHei.
5.7. Paccmotpenne oOpameHuid Tpak[aaH, COJAEpIKAIIUX BOMPOCH 3aIlUTHI IpPaB
pebeHKa, IPeaioKeHHs M0 MPeTOTBPAIICHII0 BO3MOXKHBIX aBAPUil U MHBIX YPE3BBIUANHBIX
CUTYaINi, TPOU3BOAUTCS 0€30TIIaraTeIbHo.

5.8. Ucnonnurens, HazHaueHHbIN 3aBenyromum JIOY wim caM 3aBeAyrOmMnid, TOTOBUT
OTBET Ha oOparmieHue.
5.9. ConepxaHve OTBeTa HE JOJDKHO NIPOTUBOPEYUTH 3aKOHOAATENbCTBY PP u

MPUHSATHIM B 00I[€CTBE ITHUYECKUM HOpPMaM.

510. Ecmu pans  paccMoTpeHuss oOpaiieHusi TpaxJaHuHa TpeOyeTcs TMOoJydeHue
JOTIONTHUTEIBHBIX MAaTEepUaIoB, WCIOJHHUTENb TOTOBUT M HANpaBiseT HEOOXOIUMBIC
MMACbMA, 3ampochl. ['OCyAapCTBEHHBI OpraH, OpraH MECTHOTO CaMOYIPABJICHUS WIIH
JOJDKHOCTHOE JIMIIO TI0 HANPABJICHHOMY B YCTAHOBJICHHOM TMOPSJKE 3ampocy 0O0s3aHbl B
TeyeHue 15 pHeW mpeaocTaBUTh JOKYMEHTHI M MaTepuajbl, HEO0OXOAUMBIE IS
paccMoTpeHus oOpalieHus, 3a



HCKJIIOYEHHEM JOKYMEHTOB U MaTE€pPHUaJIOB, B KOTOPBIX COAEPHKATCS CBEJICHUS, COCTABIISIONINE
TrOCYJapCTBEHHYIO WM MHYIO OXpaHIeMy (erepaabHbIM 3aKOHOM TaifHy, U JIJIs KOTOPBIX
YCTaHOBJICH OCOOBIN MOPSIOK MPEAOCTABICHUSI.
5.11. Ilpu monydeHHH IpOEKTa OTBETa Ha oOpamieHue, 3apeaywomuii JJOY nposepser ero
Ha MpeAMET MPaBUILHOCTH O(OPMIICHHS], TIOJTHOTH MH(OPMAIIUU, COOTBETCTBUS BHIBOJIOB
NEUCTBYIOIIEMY 3aKOHOJATeNbCTBY. [Ipu cormacum ¢ npencTaBiI€HHBIM MPOEKTOM OTBETA
3aBenytommii JIOY, mepemaer ero miisi HampaBiieHus 3asBuTent0. Eciam He coriaces,
BO3BpAIlaeT UCIIOJTHUTENIO HAa JOPAOOTKY C yKa3aHUEM CPOKOB YCTPAHECHHS HEIOCTATKOB.
5.12.  Ecnu OTBeT MO CYLIECTBY IMOCTAaBJIEHHOIO B OOpallleHHH BONPOCA B CUIYy KaKHX-
nubo0 MPUYMH JaTh HENb3s, T'PAXKIAHWHY, HAmpaBUBIIEMY oOpalieHue, coodmiaercs o
HEBO3MOKHOCTHU JIaTh OTBET.
5.13. OOpaieHue TOJDKHO OBITh PACCMOTPEHO C YYETOM BCEX HIOAHCOB, a (akTbl U
JOBOJIbI, HM3JI0)KEHHBIE B HEM, JOJKHBI OBITh MPOBEPEHBI C TOYKU 3PEHHS MOJHOTHI,
JIOTUYHOCTH, 3aKOHHOCTH, OOOCHOBAHHOCTH M J0cTOBepHOCTU. OTBETH Ha OOpallCHHUS
TpakJaH JOJDKHBI OBbITh apryMEHTUPOBAHHBIMH, C Pa3bICHEHHUEM BCEX 3aTPOHYTHIX B HEM
BOIIPOCOB, a €CIM B YJOBIETBOPEHUU OOpaIeHUs 3asBUTEIIO0 OTKa3aHO - COJEpXKaTh
YeTKOE pa3bsiCHEHHE MOopsaKa 00)KajJoBaHUs MPUHSATOIO DPEIICHHS C yKa3aHUEM OpraHa
(IOMKHOCTHOTO NUIA), K KOTOPOMY MOXET OBITh HAlpaBlieHa XKano0a.
5.14. Ilpu odopmieHun oTBeTa Ha oOpalieHHe HEOO0XOIUMO PYKOBOJCTBOBATHCSA
MpaBUjaMU JIEJIOMPOU3BOACTBA U OGOPMIICHUS] UCXOIAIUX JOKyMEHTOB. OTBET OJKEH
CO/IepKaTh JaTy, PErucTPAllUOHHBIM HOMEp JOKYMEHTa, (paMUiIbio, UM U OTYECTBO
3asBUTENS, €ro TMOYTOBBIM ajpec, TEKCT (OTBEThl Ha IIOCTABJICHHBIE BOIPOCHI),
HaMMEHOBAaHUE JIOJKHOCTH JIMIIA, TTOAMUCABIIET0 JOKYMEHT, ero (haMuiInio, uMsi, OTIYECTBO
1 HOMEp TeneoHa UCTIOTHUTEIS.
6. Opranuzauus JIUYHOTO npuemMa rpa:kaaH.
IMopsinok paccMOTpeHHs YCTHBIX 00palleHuit
6.1. JlnuHbIil TpueM TpaxaaH OCYIIECTBIAETCS B IENAX ONEPATUBHOTO PACCMOTPEHUS
YCTHBIX OOpaIieHnid TPaK/IaH U IPUIUIECKUX JUI, OTHOCSIINXCS K KOMIIETCHIIUU IIKOJIBI,
COKpAIllEHHUs] KOJWYECTBAa NMUCBMEHHBIX OOpaIlleHHi, OpraHU3aluu MPEeAYNPEeIUTEIHHON
paboThl, YCTAHOBJICHUS U YCTPAHEHUS MPUYUH HEBBIOJTHEHUS JTOKHOCTHBIMHU JIUIIAMH
BO3JIO’KEHHBIX Ha HUX 00sI3aHHOCTEH.
6.2. [Ipuem rpaxaan ocyuiectBisierca 3asenyromum JIOY. Ilpu nHeoOxomumocTu
3aBenyromuii JIOY Moxer s peumieHus Bompoca MPUTIACUTh CTApIIEro BOCIUTATENS,
MeJarorn4eckuX pabOTHUKOB UK Apyrux padbotaukos JOVY.
6.3. Nudopmarusa o mecte mpuema, a Takke 00 YCTAaHOBJICHHBIX AJISA MpUEMa AHSAX U
gacax JIOBOJAUTCS 10 CBEACHUS T'pakJaaH depe3 WH(POPMAIMOHHBIN CTeHA W O(DHUIIMATbHBIN
caiiT 00pa3oBaTeNbHOTO YupexkaeHus B ceTu HTepHeT
6.4. Ilpu nuuHOM TpUEMe TPaKJaHUH AOJDKEH MPEAbSIBUTH JTOKYMEHT, YIOCTOBEPSAIOUIUN
€ro JINYHOCTb.
6.5. IlpueM ycTHBIX OOpalieHUW MO KOHTAaKTHBIM TeledoHaM BeIeTCs aJIMHHUCTpaiueit
JOV.
6.6. YcTHbIe oOpanieHus:
- TpeOyoIKre ONepaTUBHOTO  BMEIMIATENhCTBA WM  OKa3aHWS IOMOINM B
CJIIOKMBILICHCS CUTYyallUH JOBOJATCSA O AUPEKTOPA IIKOJbI MIJIM YIMOJHOMOYEHHOTO JIMIA
JUTSL IPUHSTHUS PEIICHUS U OCYUIECTBICHUS KOHTPOJIS 3a €€ pa3pelIeHUEeM;
- colepkamue Kputuueckue 3amedanus B aapec IOV, corpyanukoB JOY unum no
YIAYYIICHUIO UX JEATEIbHOCTH TOBOAATCS 10 3aBeayroniero JJ0Y.
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6.7. Ecnu OTBET Mo CyIecTBY MOCTaBJIEHHOIO B OOpaIlleHUH BOMPOCA B CUIIY KaKHUX-IHOO
NpUYMH JaTh HeNb3s, TpaXKAaHUHy, HaIpaBUBIIEMY oOpalleHue, coodmaercs o
HEBO3MOKHOCTH J1aTh OTBET.
6.8. OOpareHue T0JKHO OBITh PACCMOTPEHO C YYETOM BCEX HIOAHCOB, a (PAKThI U JOBOJBI,
W3JIOKEHHBIC B HEM, JOJDKHBI OBITh MPOBEPEHBI C TOYKH 3PCHUS MOJHOTHI, JIOTUYHOCTH,
3aKOHHOCTH, 0OOCHOBAaHHOCTH U JOCTOBEpHOCTH. OTBETHI HAa 0OpaIeHUS TPAXKIAH JTOKHBI
OBITH APryMEHTUPOBAHHBIMH, C PA3bSICHEHUEM BCEX 3aTPOHYTHIX B HEM BOIIPOCOB, a €CIIH B
yIOBIETBOPEHUN OOpAIICHUS 3asBUTEIIO OTKAa3aHO - COJEpXkKaTh YETKOE pPa3bICHCHHE
nopsijika 00KanoBaHUs MPUHSATOTO PEIICHUs C YKa3aHUEM opraHa (JOJKHOCTHOTO JIUIA), K
KOTOPOMY MOET OBITh HallpaBlieHa xKano0a.
6.9. Ilpu odopmneHun oTBeTa Ha oOOpaleHue HEOOXOIUMO PYKOBOJICTBOBATHCS
MpaBUJIaMU JIEJIOMPOU3BOICTBA U OPOPMIICHUS] MCXOIANIUX JOKYMEHTOB. OTBET JOJDKEH
coJepkaTh JaTy, PErUCTPAIMOHHBIH HOMEp JOKYMEHTa, (DaMHIIUI0, UM W OTYECTBO
3asBUTENIS, €ro IOYTOBBIA aJpec, TEKCT (OTBETHI HA IIOCTaBICHHBIE BOIPOCHI),
HaWMEHOBAaHHE JOJDKHOCTH JIUIA, TTOAIMMCABIIETO TOKYMEHT, €T0 (haMIIIHI0, UMsI, OTYECTBO
1 HOMeD TeliepoHa UCTIOTHUTES.
7. O000mIeHNe U AHAJIU3 MUCbMEHHBIX M YCTHBIX 00pallieHu il rpaxaaH
7.1. 3aseayromuii JJOY unu mo ero mopy4yeHUIO Apyrue AOTKHOCTHBIC JIMIA JTOJKHBI
CHUCTEMAaTUYECKH aHAIM3UPOBATh U 00001IaTh MPEIIOKEHUS, 3asIBICHUS, KANOOBl IpakIaH U
CoJIep KaIIiecs: B HUX MPaKTUYECKHe 3aMEeUaHusl.
Llenn: cBOEBpEMEHHOE BBISIBJICHUE M YCTPaHEHUE MPUUYUHBI, TOPOXKIAIOIIEH HapyIlIeHuEe IpaB
3asiBUTEJICH, 3allUTa WHTEPECOB TPa)xJaH B COOTBETCTBHHM C 3aKOHOJATEIhCTBOM, a TaKXKe
COBEPIICHCTBOBAHWE OPTraHU3allMOHHON K YIPaBIECHYECKOW [EATeIbHOCTH B CHCTEME

o0Opa3oBaHUs JaHHON TEPPUTOPHUHU.

7.2. OO6o6menne oOpalleH’ii MOXHO OCYILECTBIATh IO CIEAyIoIed NpuMepHOH
KJIaCCU(PUKALIMU:

- 1o azipecy odpauieHuil (B TOM Yuciie NOCTYNAIOUIUX U3 BBIILIECTOSIIUX OpraHu3auil u
JIp.): IO TUIIaM U BUAaM 00pa30BaTENbHBIX YUPEXKIACHUII;

- CKOJIBKO TOJIYYEHO M PACCMOTPEHO KOJIJIEKTHBHBIX, WHAWBHUIYaIbHBIX, aHOHUMHBIX
oOparteHuit;

- 10 HaINpaBJIeHUSM paboTHI (10 KIACCUPUKATOPY TEM).

[IpoBOIUTCS KOJMYECTBEHHBIM M KAa4ECTBEHHBIN aHAIM3 BCEX MOCTYMHUBIINX OOpAIICHUUN C
XapaKTepUCTUKON (aKTOB, H3IOKEHHBIX 3aABUTEISIMH M YKa3aHUEM pe3ylbTaToB: B
YaCTHOCTH, Kakue (aKThl MOATBEPAMUIIUCH IOJHOCTBIO WM vacTuyHO. [lo pesynbpTaram
aHalM3a  TNpeAcTaBisgeTcs  UHGOpMalnuMs €  KOHKPETHBIMH  PEKOMEHJAUMSIMH IO
COBEpIICHCTBOBAHMIO pPabOThl B JaHHOM Bompoce. Marepuanbl oQOpMISIOTCS B BHJIE
0000IIIEHHBIX CBEACHMM, TAOIUI U aHAIUTUYECKUX CIIPABOK.

7.3. AHanutnyeckass uHpopmanus 1O HTOraM paboThl C OOpalleHUsSMU TpaxaaH
MOJIrOTABIMBACTCS 32 KaJIGHJapHbI roj (1o KBapTagam).

8. ®dopMHupoOBaHUE U XPAHEHHUeE J1eJI 10 MUCbMAaM U YCTHBIM 00palleHUusIM I'PakIaH
8.1.  Bce moctynuBmIMe nMHChbMa U yCTHBIE OOpalleHUsi TpaxkJaH MOCJE UX pa3peuieHus
JOJDKHBI  OBITH BO3BpalmieHbl 3aBeaymoomieMy JOY co BceMH OTHOCSIIUMHUCS K HHUM
MarepuajgaMu s LEHTPAJIU30BAaHHOIO ydeTra U QGopMupoBaHus jaen. OopmupoBaHue U
XpaHEeHHe Jiel 0 OOpalIeHUsIM I'pak/laH Y UCIIOJIHUTEIIS 3alpeliaeTcs.

8.2. IlucrMeHHbIE OOpalieHus rpax/aaH, KOMUU OTBETOB Ha HUX M IOKYMEHTBI, CBSI3aHHbIE
C UX pa3pelieHHeM, a TaKXKe JOKYMEHTHI 110 JIMYHOMY MpUEMY TpaxJIaH (pOpMHUPYIOTCS B
Jie71a B COOTBETCTBUU C YTBEPKIACHHON HOMEHKIIATYPOU eI,

8.3. B mpouecce popMupoBaHus A€ MPOBEPSIETCS TAKXKE MPAaBHIBHOCTH OhopMiIeHuUs



JOKYMEHTOB (IIOJNUCH, AAaThl, HHAEKCHI, afapecatrsl). HenoohopMieHHbIe UM HENPABHIIBHO
oopMmIIeHHbIE TOKYMEHTHI BO3BPAIIIAIOTCS HCIIOTHUTENSM Ha 10pabOTKY.

8.4. [lucbma M MaTepuanbl IO YCTHOMY PAacCMOTPEHHMIO OOpallleHWd rpaxaaH
XPaHSATCS IATH JIET, IOCJIE YEr0 YHUUYTOKAOTCS.

8.5. [lo wucreyeHMM  yCTAaHOBJIEHHOIO CpOKAa  XpaHEHMS  JOKYMEHTOB  IIO
MpeJIOKEHUSIM, 3asBJICHUSAM U jkajio0aM rpakJlaH COCTABJISAETCS aKT 00 UX YHHUYTOXKEHUH,
KOTOPBIN MOJIUCHIBAETCS YJIE€HAMU 3KCIEPTHOM KOMUCCHM M YTBEPHKAAETCS 3aBEAYIOLIUM
HOVY .

9. OTBeTCTBEHHOCTH 32 HApPYylIeHHE 3aKOHOAATeIbCTBA 00 00palleHUusAX IPaKAaH

9.1. OTBETCTBEHHOCTH 32 OPTAHHU3ALUIO PACCMOTPEHUS OOPAIICHHI TpaXkaaH BO3JIaraeTcs
Ha 3aBeaymwiero JJOVY.

9.2. IlepconanbHas OTBETCTBEHHOCTD 32 CBOEBPEMEHHOE U KaU€CTBEHHOE PACCMOTPEHUE
oOpaleHuit rpakaH, HOArOTOBKY OTBETA B YCTAHOBIICHHBIN CPOK U JOCTOBEPHOCTH
W3JIOKEHHBIX B HEM JIaHHBIX, BO3JIaraeTcsi Ha HEMOCPEICTBEHHOTO HCIOIHUTENS.
OTcyTCcTBHE HEMOCPEACTBEHHOTO UCHOJHUTENS (00JIe3Hb, OTIYCK, KOMaHAMPOBKA U T.II.)
He cHuUMaeT ¢ 3aBeayromniero JIOY OTBEeTCTBEHHOCTH 3a CBOEBPEMEHHOE M KayeCTBEHHOE
paccMoTpeHue oOpalieHui rpaxaaH.

9.3.HempaBoMepHbIii OTKa3 B NpHEME WJIH PACCMOTPEHHH OOpallleHuil TrpakaH;
HapylIeHHe CPOKOB WJIM TOpSAKa HUX  PACCMOTPEHHS; MPUHATHE  3aBEIOMO
HEOOOCHOBAHHOTO, HE3aKOHHOTO pEIICHHS; TpeclieqoOBaHUe TpakJaH 3a KPUTHUKY;
MPEAOCTaBICHNE HEAOCTOBEpHON MHpopManuu JUOO pas3rialieHue CBEISCHUN O YacTHOU
KU3HU TpaxaaHuHa (0e3 ero coriacus), a TaKKe Ipyrue HapylIeHHs 3aKOHOAaTelbcTBa 00
oOpalleHusIX TpaxJaH BIEKYT 3a COOOH OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMII B
COOTBETCTBHUH C 3aKOHOAATENLCTBOM Pocculickont @enepanuu.

10. 3aka0unTENbLHBIE MOJIOKEHHU S

10.1. Hacrosmee [Tonoxxenue siBisieTcs T0KaIbHBIM HOPMAaTUBHBIM akToM Hacrosiee
[Tonoxxenue sBisieTcs T0KalbHbIM HOpMaTUBHBIM akToM MBJIOVY nerckoro caga
«Tomonex» NpUHUMAETCA Ha MeICOBeTe, yTBepxkAaeTcs (inbo BBOAUTCS B JIEHCTBHE)
npukasom 3asenyromero JOVY.

Bce u3MeHenus u 10M0OTHEHUs, BHOCUMBIE B HacTosiee [lonoxenue, opopMIsroTcs B
MMCbMEHHOM JopMe B COOTBETCTBUU JAEHCTBYIOIIHNM 3aKOHOAATEIHCTBOM Poccuiickoii
denepanuu.

10.2. TlonoxeHre MpUHUMAETCSI Ha HEOTIPEAeIEHHBIN CPOK.



